                                      RESEARCH REPOSITORY CHECKLIST

Name of Repository

	Address/Directions
	

	Hours (closed for          lunch?)
	

	Holidays closed


	

	Name of contact person
	

	Cost of photocopies
	

	Restrictions on photocopying
	

	Change machine or cashier?
	

	Nearest places to park and cost
	

	Nearest places to eat
	

	Local lodging
	

	Handicap access?
	

	Research restrictions

(Briefcases/laptops allowed? Lockers available and cost?)
	

	Any records stored off-site? Access?
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